3.5.1 Sabbatical Leaves

Leaves of absence are provided by the Institute to maintain and advance the professional capabilities of
the faculty and to improve the Institute's ability to perform its educational and research functions.
Leaves may be granted for a period of up to one academic year.

A faculty member has an obligation to return to Stevens for further service following a sabbatical leave
of absence unless other arrangements are mutually agreed upon.

To be eligible for a sabbatical leave, a faculty member must have served the Institute for at least six
years in its professorial ranks and must not have had a sabbatical leave within six years. Compensation
from the Institute while on sabbatical leave will be at full pay for a one-semester leave and at half pay
for a full-year leave.

Sabbatical leaves of absence are granted at the discretion of the Institute. The standard procedure for
applying for a sabbatical leave of absence follows.

Eligible faculty members seeking a sabbatical leave must apply in writing to the Department Director (in
SES) or to the Dean of the School/College (for SSE, STM or CAL) by September 1 prior to the academic
year of the sabbatical leave of absence. The application shall contain a proposal of how the leave of
absence will enhance the individual's capability to advance the Institute's educational or research
objectives, together with other information in support of the application.

In the case of SES, the Department Director shall review each proposal and, if he/she approves, forward
it to the Dean with his/her evaluation of the proposal and recommendations by September 15. The
Department Director will notify each applicant whose application has been denied.

If the Dean (SES, SSE, STM or CAL) approves the proposal, he/she will submit it with an evaluation of the
proposal and recommendations to the Office of the Provost by October 15™. Each applicant shall be
notified by October 15" of the Dean's decision regarding his/her application. The required forms for the
faculty application and the recommendation by the Department Director / Dean may be found at:
www.stevens.edu/provost/academics/administration/internal/fachand_forms.html

The Office of the Provost will transmit the proposals to the Institute Promotions and Tenure Committee
by November 1. The Institute Promotions and Tenure Committee shall review the proposals and rank
them in order of merit. Their recommendation shall be submitted to the Provost by December 1.

The Provost shall decide and notify each applicant and their respective Dean by December 15" whether
his/her sabbatical leave request has been approved or denied.

A faculty member may waive a leave of absence after it is awarded, but he/she must apply de novo if
he/she wishes to take a leave at a later date.

Upon return from a sabbatical leave, the faculty member shall submit a report on his/her activities to
the Dean (and the Department Director in SES), with a copy to the Provost, not later than the end of the
semester following his/her return to the campus.

In rare occasions and under unusual circumstances, the Institute may, at its discretion, grant a leave of
absence to a faculty member.



Key Dates/Deadlines

Time Frame
(on or about)

Process

September 1

SES: Faculty submit their proposal to the Department Director

STM, SSE & CAL: Faculty submit their proposal to the Dean

September 15 SES: Department Director submits the successful proposals to the Dean and notifies the
faculty whose applications are denied.

October 15 SES, STM, SSE & CAL: Proposals approved by the Dean are forwarded to the office of the
Provost.

November 1 Office of the Provost transmits the proposals for review by the Institute P & T Committee.

December 1 Institute P & T Committee submits its Recommendations to the Provost.

December 15

Provost notifies each applicant and the respective Deans whether his/her sabbatical leave
request has been approved or denied.




