<USE THIS TEMPLATE AS A GUIDELINE IN CREATING YOUR BUDGET JUSTIFICATION>

 <ADD OR DELETE CATEGORIES AS THEY RELATE TO YOUR BUDGET> 
<Contact OSR for assistance on inserting categories if you are unsure>
<PLEASE REMEMBER TO BREAKDOWN THE TRAVEL AS PER THE INSTRUCTIONS PROVIDED> 

<Delete the above when saving as your own document>
Stevens Institute of Technology

Budget Justification 
[PI Name]
The Stevens Institute of Technology is requesting funding for the proposal titled “___________________________________________________________________________________” from ________________for the time period _______________________________. Salary amounts are based on actual salary and include a 4% annual cost of living increase for faculty, staff and undergraduate students and 5% for graduate student stipends. The fringe benefit rate for full time faculty and other professionals is 27.5%. No fringe benefits apply to graduate stipends. Fringe benefit rates for post doctoral associates and part-time employees, respectively, are 14% and 7.5%.
PERSONNEL COSTS (add personnel as needed)
PI (name) will devote (number of summer or academic months or percent of time) per year to the research.

Co-PI (name) will devote (number of summer or academic months or percent of time) per year to the research.

Post Doctoral Associates

(Number) post doctoral associates will devote (number of months) to the research.  

Other Professionals

[Describe other professionals and amount of time to be spent on research].  

Graduate Students.  

Stipend for (number) graduate students.  The graduate student stipend is Stevens Institute of Technology’s standard stipend rate for the calendar year.  .

Undergraduate Students.

[Provide number of undergraduate students and number of hours at cost per hour.]  

Secretarial

[NOTE:  in general, secretarial salaries may be requested only under certain circumstances.  Contact the Office of Sponsored Research if you want to include this cost]

Other Personnel

[Describe type and time commitment]

Fringe Benefits

Fringe benefits are as described above.

NON-PERSONNEL COSTS (add other allowable and allocable costs as needed if the category is not listed)
Equipment

[Equipment includes items that cost over $5,000, or components intended to be used as part of a larger piece of equipment and the cost of which totals over $5,000.  Each component must be necessary for the larger piece of equipment to operate.  List each piece of equipment and its cost.  If requested by the sponsor, attach a price quote for each piece of equipment.]

Travel

[BREAK TRAVEL COSTS DOWN to Domestic and Foreign]  Funding is requested for whom to travel where?  Travel costs are estimated based on the following:

Airfare: [Use a travel web site - such as cheaptickets.com, Travelocity.com, expedia.com or orbitz.com – to obtain a median airfare cost.  Remember that if the sponsor is a US agency, you must follow the requirements of the “Fly America Act.”  In brief, you must use a US-flag air carrier unless certain circumstances apply.  

Please see http://www.nsf.gov/pubs/manuals/gpm05_131/gpm7.jsp#761 for an explanation of the requirements or call the Sponsored Research Office for guidance.]  

Transportation:  [This includes mileage, cost of taxi/limo to get to/from airports, airport parking fees and tolls.]

Lodging:  [Indicate the number of days and an estimated amount per day.  Note that Stevens Institute does not us a per diem rate for lodging or meals, but instead reimburses for actual, reasonable costs.  However, for purposes of estimating these costs, please refer to the Government Services Administration’s per diem rate tables:  http://www.gsa.gov/Portal/gsa/ep/contentView.do?programId=9704&channelId=-15943&ooid=16365&contentId=17943&pageTypeId=8203&contentType=GSA_BASIC&programPage=%2Fep%2Fprogram%2FgsaBasic.jsp&P=MTT.] 

Meals:  [Indicate number of days and an estimated amount per day.]

Other:  [Explain any other travel costs for which you are requesting funding, such as conference registration.]

Materials and Supplies.

[Explain as necessary]

Publication Costs.

Funding is requested for the cost of publishing articles in journals.

Consultant Services

[Explain cost of consultant in terms of daily or hourly fee and include number of days or hours]

Computer Services

[Explain if necessary]

Subawards

[List each subaward recipient and amount of subaward]

Tuition

Funding is requested for tuition remission for the graduate student(s) at $________/credit x 18 credits per year and includes applicable fees. (Tuition increases at a rate of 5% per year).

Indirect Cost

The Institute’s current negotiated F&A (indirect) cost rate is 56.0% [60.0% if the proposal will be funded under a DOD contract] of the Modified Total Direct Cost.   The Institute’s cognizant agency is the Department of the Navy, Office of Naval Research.  The indirect cost base includes all costs in this budget except tuition, equipment and subawards over $25,000. 
